
 

 
 

City of Sunnyvale Housing Division 
REFINANCE Packet  and Checklist 

 
 
A non-refundable fee of $300, payable to City of Sunnyvale, is required.  Upon 
receipt of the fee and refinance , you will be provided with the current value of your 
property and an outline of the refinance process.  
 
Mortgage loans cannot exceed 95% of the current value. This includes your first mortgage 
loan, all junior liens, lines of credit and/or any down payment assistance. Over-financing is 
a violation of the program and may result in the loss of your property.  
 
Prior to entering into a contract with a lender, the lender must approve the BMR Deed 
restrictions. Refinances are required to have a fixed rate and term, along with impounds of 
property taxes and insurance. A list of lenders who have approved our restrictions is 
available on our website at www.sunnyvale.ca.gov/housing.  
 

Escrow must be opened with a local title company. 
 
The following information and documentation must be completed and provided by you or your 
lender TEN (10) DAYS prior to the close of escrow: 
 
 
PROPERTY INFORMATION    Date Submitted:      

 
Property Owner(s):             

Property Address:               

 
LENDER INFORMATION 
 
Lender Name:              

Branch Address:             

Contact Name:          Title:       

Telephone:          Fax:        

Email:               

New Loan Amount:  $    Interest:    Term:    

 Pre-payment Penalty  Impound 

CONTINUED TO NEXT PAGE

http://www.sunnyvale.ca.gov/housing


 
 

City of Sunnyvale Housing Division 
DOCUMENTATION REQUIRED 

 
 

PROVIDE THE FOLLOWING DOCUMENTATION: 
 

 $300 check or money order payable to City of Sunnyvale 
 

 Two (2) most recent Federal Income Tax Returns, Form 1040, including all 
attached schedules and W-2's for all owners on title  

 
 Three (3) consecutive most recent paycheck stubs, including year to date, for all 

owners on title  
 

 Two (2) most recent bank statements of all accounts, for all owners on title 
  

 Credit reports for all owners on title 
 

 Appraisal – Must state the following, “Unit is a BMR with restricted resale value 
and must state true value of unit.” 

 
 Proof of a two-month reserve for Principal, Interest, Taxes, and Insurance  

 
 Uniform Residential Loan Application (Form 1003) 

 
 Uniform Underwriting and Transmittal Summary (Form 1008) 

 
 Preliminary Title Report  

 
 Estimated Closing Statement  

 
 All preliminary disclosures (Good Faith Estimate/Truth in Lending) 

 
DO NOT SEND ORIGINALS 

 
 

For more information, contact Lupita Gaeta, Housing Programs Analyst at (408) 730-7812. 

City of Sunnyvale Housing Division l 456 W. Olive Avenue l Sunnyvale, CA 94086 
Fax: (408) 737-4906    Email: housing@ci.sunnyvale.ca.us  


