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SUBJECT:   Authorization to Modify an Existing Contract for Janitorial  
  Supplies (F0702-71) 
 
REPORT IN BRIEF 
Approval is requested to increase an existing contract with Clean Source of San 
Jose for the purchase of janitorial supplies from $50,000 to $80,000. 
 
BACKGROUND 
Janitorial supplies that are used routinely are stocked at Central Stores.   
Currently, nearly 75 supply items are stocked for issuance to City employees 
on an “as needed” basis.  
 
Janitorial vendors are selected through a competitive bidding process.  
Contracts are awarded to the lowest bidders on a line item basis for one year 
with an option to extend the contracts for two additional years.   Currently, the 
City contracts with Clean Source and California Janitorial Supply Corp., both 
of San Jose.   
 
DISCUSSION 
 
For the past several years, the number of products awarded to each bidder has 
been fairly evenly distributed, and contracts were awarded under the City 
Manager’s contract award authority of $50,000.  However, during the most 
recent competitive bidding process, Clean Source was the low bidder on the 
majority of items; and total expenditures are near $50,000, making Council 
action necessary before additional items can be purchased.  
 
Staff, therefore, requests that Council increase authorized expenditures to 
$80,000 for expenditures expected through June 30, 2008, the end of the 
current one-year contract term. 
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FISCAL IMPACT 
Total cost to the City will not exceed $80,000 (includes sales tax).  The 
janitorial supplies will be charged against the appropriate department 
operating accounts when supplies are issued. 
 
PUBLIC CONTACT 
Public contact was made by posting the Council agenda on the City's official-
notice bulletin board outside City Hall, in the Council Chambers lobby, in the 
Office of the City Clerk, at the Library, Senior Center, Community Center and 
Department of Public Safety; posting the agenda and report on the City's Web 
site; and making the report available at the Library  
 
RECOMMENDATION 
It is recommended that Council modify an existing contract with Clean Source 
for the purchase of janitorial supplies, in substantially the same form as the 
attached draft change order, by increasing total authorized expenditures to 
$80,000.  
 
Reviewed by: 
 
 
      
Mary J. Bradley, Director of Finance 
Prepared by: Dreama Howard, Senior Buyer 
 
Approved by: 
 
 
Amy Chan 
City Manager 
 
Attachments 

A. Change Order #1 
B. Draft Change Order #2 
C. Blanket Order No. BL000671 

 
 








