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SUBJECT:   Amendment to the Salary Resolution and Classification Plan 
to Include the Following Classification Title Changes: Library Circulation 
Manager; Superintendent of Public Works Operations; Golf Operations 
Manager; Community Services Coordinator I/II; Storekeeper I/II; and to 
Add the Newly-Established Classification of Assistant Director of Finance. 
   
 
 
BACKGROUND 
This report recommends amending the City’s Salary Resolution and 
Classification Plan to: change several classification titles to better describe the 
position, and add the newly-established classification of Assistant Director of 
Finance.  
 
EXISTING POLICY 
Section 1103, Classification, of the City Charter states that additions or 
changes to the classification plan may be adopted from time to time by the City 
Council upon the recommendation of the City Manager.   
 
DISCUSSION 
The following classifications have been re-titled to better describe the position 
and the duties performed:  
 
Current Title Proposed Title 
Administrative Assistant: Library 
Circulation 

Library Circulation Manager 

Superintendent of Field Services  Superintendent of Public Works Operations 
Golf Operations Supervisor Golf Operations Manager 
Recreation Coordinator I/II Community Services Coordinator I/II 
Storekeeper/Sr. Storekeeper/Principal 
Storekeeper 

Storekeeper I/II 

 Principal Storekeeper 
 
The Sunnyvale Employees’ Association (SEA) and the Sunnyvale Managers 
Association (SMA) were provided notice and an opportunity to comment on 
these classification title changes. 
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Newly-Established Classification  
In June 2012, the Office of the City Manager requested that the Department of 
Human Resources develop a new classification of Assistant Director of Finance 
as part of a broader reorganization. Staff conducted a classification and 
compensation study of the Assistant Director of Finance that included the 
following:  review of internal management reporting relationships and 
associated salary differentials; and a review of outside agencies classifications 
and compensation. 
 
Based on this review, a new classification of Assistant Director of Finance was 
developed.  
 
The Assistant Director of Finance would be represented by the Sunnyvale 
Managers Association (SMA) bargaining unit; the position would not be 
designated as confidential. As a result, the net salary increase would be 5% 
above the current salary range for the Budget Manager classification. 
 
FISCAL IMPACT  
There is no new fiscal impact related to the recommended classification title 
changes to the City’s Classification Plan and Salary Resolution. These changes 
are in title only and do not impact salary ranges.  
 
The newly-established Assistant Director of Finance classification is part of a 
broader reorganization that was implemented as a part of the reductions in the 
FY 2011/12 Adopted Budget.  This reorganization also included downgrading a 
vacant Accounting Manager position to a Budget Analyst and upgrading the 
Senior Accountant position to a Principal Accountant.  These actions in total 
resulted in a savings to the General Fund of approximately $26,000.  As a 
result, creation of the Assistant Director of Finance classification merely 
completes the reorganization of the Department of Finance.  The Department’s 
current budget absorbs this change. 
 
PUBLIC CONTACT 
Public contact was made by posting the Council agenda on the City's official-
notice bulletin board outside City Hall, at the Sunnyvale Senior 
Center, Community Center and Department of Public Safety; and by making 
the agenda and report available at the Sunnyvale Public Library, the Office of 
the City Clerk and on the City’s Web site.  
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ALTERNATIVES 

1. Adopt resolutions to amend the City’s Classification Plan and Salary 
Resolution as detailed within this report and reflected by Attachments 
A and B. 
 

2. Do not approve the recommendations contained in this report. 
 
RECOMMENDATION 
Staff recommends Alternative 1:  Adopt resolutions to amend the City’s 
Classification Plan and Salary Resolution to change the classification titles and 
respective compensation for Assistant Director of Finance as listed within this 
report that will become effective the beginning of the first pay period after 
October 2, 2012.   
 
Reviewed by: 
 
 
 
Teri Silva, Director of Human Resources 
Prepared by: Patricia Lord, Senior Management Analyst 
 
 
 
Approved by: 
 
 
 
Gary M. Luebbers 
City Manager 
 
Attachments 

A. Resolution to Amend the Classification Plan  
B. Resolution to Amend the Salary Resolution 



  ATTACHMENT A 

Resolutions\HR\Classification\2012\Plan Amendment  

RESOLUTION NO. _____ 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
SUNNYVALE AMENDING THE CLASSIFICATION PLAN OF THE 
CIVIL SERVICE  

 
 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY 
OF SUNNYVALE THAT: 

 
1. The City Council hereby amends the Classification Plan of the Civil Service of 

the City of Sunnyvale to revise the classification titles of “Administrative Assistant,” 
“Superintendent of Field Services,” “Golf Operations Supervisor,” “Recreation Coordinator I/II,” 
and “Sr. Storekeeper/Storekeeper” to reflect the current job assignments, duties and 
responsibilities for these classifications as set forth in Exhibit A attached hereto and incorporated 
herein by reference. 

 
2. The City Council hereby amends the Classification Plan of the Civil Service of 

the City of Sunnyvale to add the new job classification title of “Assistant Director of Finance” 
and by adding the classification specifications to read as set forth in Exhibit B attached hereto 
and incorporated herein by reference. 

 
3. Except as herein modified, the Classification Plan, Resolution No. 143-77, as 

amended, shall remain in full force and effect. 
 
4. This resolution shall take effect at the beginning of the first pay period after 

October 2, 2012. 
 
Adopted by the City Council at a regular meeting held on ___________, 2012, by the 

following vote: 
 

AYES:  
NOES:  
ABSTAIN:  
ABSENT:  
 
ATTEST: 
 
 

APPROVED: 
 

__________________________________ _____________________________________ 
City Clerk Mayor 

SEAL 
 
APPROVED AS TO FORM AND LEGALITY: 
 
 
_______________________________________  
Michael D. Martello, Interim City Attorney 



  EXHIBIT A 

Classification Title Changes Matrix 

 Job Code Current Title Proposed Title Job Code 
 
SEA Represented 

    
2351/2300 Recreation Coordinator I/II Community Services 

Coordinator I/II 
2351/2300 

6700/6600 Storekeeper/Sr. Storekeeper/ 
Principal Storekeeper 

Storekeeper I/Storekeeper II 
 

6700/6600 
 

6701  Principal Storekeeper 6701 
 
SMA Represented 

0303 Administrative Assistant: 
Circulation Manager 

Library Circulation Manager 0303 

0270 Superintendent of Field Services Superintendent of Public 
Works Operations 

0270 

0327 Golf Operations Supervisor Golf Operations Manager 0327 
    

 











  ATTACHMENT B 

RESOLUTION NO.  ________ 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
SUNNYVALE AMENDING RESOLUTION NO. 190-05, THE CITY’S 
SALARY RESOLUTION, BY AMENDING THE PAY SCHEDULE 
FOR PAY PLAN CATEGORY B (MISCELLANEOUS CLASSIFIED 
EMPLOYEES) AND CATEGORY D/E (CLASSIFIED 
MANAGEMENT) 

 
 NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY 
OF SUNNYVALE THAT Resolution No. 190-05 is hereby amended by modifying Pay Plan 
Category B (Miscellaneous Classified Employees) and Category D/E (Classified Management) 
by adding the following classifications, as set forth below: 

 

Classification 
Job 

Code 
 

Range Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 
Library Circulation 
Manager 0303 15 $78,405     $92,241 

Superintendent of Public 
Works Operations 0270 20 $123,934     $145,805 

Golf Operations Manager 0327 17 $91,451     $107,589 
Community Services 
Coordinator I 2351 164 $28.2143 $29.6250 $31.1062 $32.6615 $34.2946 $36.0093 

Community Services 
Coordinator II 2300 628 $32.6617 $34.2948 $36.0096 $37.8101 $39.7006 $41.6857 

Storekeeper I 6700 182 $25.8822 $27.1764 $28.5352 $29.9621 $31.4602 $33.0331 
Storekeeper II 6600 176 $27.2371 $28.5990 $30.0289 $31.5302 $33.1068 $34.7611 
Principal Storekeeper 6701 668 $29.4160 $30.8867 $32.4311 $34.0527 $35.7553 $37.5430 

Assistant Director of 
Finance 259 27 

$132,354 
(annual) 
$63.6316 
(hourly) 

    

$155,709 
(annual) 
$74.8603 
(hourly) 

 
 

Adopted by the City Council of the City of Sunnyvale at a regular meeting held on 
_________, 2012, by the following vote: 
 
AYES:  
NOES:  
ABSTAIN:  
ABSENT:  
 
ATTEST: APPROVED: 
  
  
____________________________________ __________________________________ 

City Clerk Mayor 
(SEAL) 



   

Resolutions\HR Resolutions\Salary\2012\Salary Amendments 

 
 
APPROVED AS TO FORM AND LEGALITY: 
 
 
______________________________________  
Michael D. Martello, Interim City Attorney 
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