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COUNCIL POLICY MANUAL

Policy 7.2.19  Boards and Commissions

POLICY PURPOSE:

The purpose of this policy is to outline those Council policies pertaining to the City’s
Boards and Commissions Program.

1. POLICY STATEMENT:

This policy pertains only to Council-appointed boards and commissions. Many of its
provisions are rooted in the City Charter, and where any conflict exists between this
policy and the City Charter, the City Charter shall prevail.

A. Boards and commissions are created by the City Council for the following general
purposes:

D To recommend to City Council specific policy-related issues for possible
Council study and action, and to provide a forum and opportunity for
broad community participation in the identification and prioritization of
those issues; and

(II)  To advise City Council on specific policy issues Council has chosen to
study, and to provide a forum and opportunity for broad community input
on those issues.

(IIT)  See also Section 2.1, Duties.

B. Boards and commissions shall not involve themselves in
administrative/operational matters or the implementation of Council
policy, except as requested by the city manager or his/her designated staff.
(See also Section 2.1., Duties.)

2. BOARD AND COMMISSION BYLAWS

A. The City maintains ten Council-appointed boards and commissions.

As a matter of policy, it serves the public interest to have the greatest possible
public access to board and commission meeting. As such, meeting locations for
boards and commission shall be selected by staff according to the following
guidelines:
e Meeting rooms should be of a size adequate to allow for public
participation.
e Commissions should meet in a location permitting recurring usage of
that location to the greatest extent possible.
e Boards and commissions should preferably meet in either Council
Chambers or the West Conference Room at City Hall.
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Arts Commission: This five-member commission acts in an advisory
capacity to the City Council in matters pertaining to the arts and the
development and promotion of arts programs and activities. Meetings are
held on the third Wednesday of each month at 7 p.m.

Bicycle and Pedestrian Advisory Commission: This seven-member
commission acts in an advisory capacity to the City Council on bicycle
and pedestrian issues. Meetings are held on the third Thursday of each
month at 6:30 p.m.

Board of Building Code Appeals: formed by Municipal Code Ordinance
1315. This five-member board has final decision-making authority in all
appeals related to building construction, including interpretation of
building codes. Meetings are held only as necessary, on the third
Wednesday of the month at 6 p.m.

Board of Library Trustees: formed by City Charter Section 1013. This
five-member board acts in an advisory capacity to the City Council on
library related issues. Meetings are held on the first Monday of each
month at 7 p.m. If the first Monday is a City observed holiday, the
meeting will be held on the second Monday of the month.

Heritage Preservation Commission: formed by City Charter Section 1015.
This seven-member commission acts in an advisory capacity to the City
Council and has certain decision-making authority on the restoration,
maintenance and operation of heritage resources throughout the City.
Meetings are held on the first Wednesday of every other month beginning
in January (and on the first Wednesday of alternate months when needed)
at 7 p.m.

Housing and Human Services Commission: This seven-member
commission acts in an advisory capacity to the City Council on programs,
policies, and other issues regarding housing and human services. Meetings
are held on the fourth Wednesday of each month at 7 p.m.

Parks and Recreation Commission: formed by City Charter Section
1011.This five-member commission acts in an advisory capacity to the
City Council in matters and services pertaining to parks, open space,
playgrounds, entertainment, other cultural and recreational activities.
Meetings are held on the second Wednesday of each month at 7 p.m.

Personnel Board: formed by City Charter Section 1007. This five-member
board acts in an advisory capacity to the City Council and city manager in

matters pertaining to personnel administration. Meetings are held only as
necessary, on the third Monday of each month at 5 p.m.
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(IX) Planning Commission: formed by City Charter Section 1009. This seven-
member commission acts in an advisory capacity to the City Council and
has some decision-making authority on land use and development of the
City. Meetings are held on the second and fourth Monday of each month
at 8 p.m.

(X)  Sustainability Commission: This seven-member commission acts in an
advisory capacity to the City Council to provide expertise on major policy
areas related to the environmental sustainability goals of the Climate
Action Plan (CAP) and General Plan. Meetings are held on the third
Monday of each month at 7 p.m. If the third Monday is a City observed
holiday, the meeting will be held on the third Tuesday of the month at 7
p.m.

. Eligibility and Membership

No board or commission members shall hold any paid office or employment in
the City Government. All persons appointed shall be registered voters of the City
and shall maintain their principal place of residence within the City at the time of
their appointment (exceptions: Bicycle and Pedestrian Advisory Commission,
Category Two, per Section 2. B. (IV) (b) (ii)), Sustainability Commission,
Category Two, per Section 2.B. (IV) (d) (ii)). If at any time during their term any
member of a board or commission shall cease to be an elector of the City or shall
cease to maintain their principal place of residence within the City, then such
person shall become ineligible to continue to serve as a member of the board or
commission and said position shall be declared vacant by the City Council.

) Spouses, Household Members, and Relatives

No individual shall be eligible to serve on a City board or commission,
chartered or otherwise, who has a spouse, household member living under
the same roof, or designated relative (parent, step-parent, grandparent,
child, sister, brother, niece, nephew, uncle, or aunt of the individual or of
the individual's spouse), currently serving as a member of the City
Council, or employed as the city manager, assistant city manager, assistant
to the city manager, city attorney, department director or assistant director
or equivalent for the City of Sunnyvale.

(I)  Concurrent Service
No member of any board or commission listed herein, chartered or
otherwise, may serve on more than one board or commission at the same

time.

(a) Exception:
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Members of the Board of Building Code Appeals may serve on another
board or commission at the same time.

Specific membership requirements for charter-related Boards and
Commissions are as follows:

(a) Board of Building Code Appeals:

To be eligible for appointment, each appointee shall be qualified by
experience and training to pass upon matters pertaining to building
construction. (Source: Municipal Code Chapter 16.08)

(b) Personnel Board:

To be eligible for appointment, each appointee shall neither hold public
office or employment nor be a candidate for any other public office or
position, nor be a former City employee. (Source: City Charter Section
1007)

No individual shall be eligible to or continue to serve on the Personnel
Board who has a spouse, household member, or designated relative
(parent, step-parent, grandparent, child, sister, brother, niece, nephew,
uncle, or aunt of the individual or of the individual's spouse), employed by
the City of Sunnyvale in a position which has the right to have a
disciplinary matter heard before the Personnel Board.

Two of the five members shall be appointed by the City Council from a
list of five persons to be nominated by election of the employees in the
classified service. (Source: City Charter Section 1007)

(c) Planning Commission:

To be eligible for appointment, each éppointee shall not hold any paid
office or employment in the City government, except that the city manager

or his/her designated representative, shall serve as an ex-officio member
of the Commission. (Source: City Charter Section 1009)

Specific membership requirements for non-charter-specified Boards
and Commissions are as follows:

(a) Arts Commission:
The members of this commission shall have a demonstrated interest in the

arts (such as visual, performing, literary) and in the art programs of the
City. It is preferable that the Arts Commission include at least one
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member with a background in visual arts and at least one member with a
background in performing arts.

(b) Bicycle and Pedestrian Advisory Commission
The members of the commission shall be selected from two categories:

i.  Category One (four members) shall be bicyclists or pedestrians
in the City of Sunnyvale. Every person in this category shall, at
the time of his or her appointment, be a registered voter of the
City and shall maintain his or her principal place of residence
within the City. Should any person so appointed cease to be an
elector of the City or cease to maintain his or her principal place
of residence within the City, that person shall be 1nel1g1ble to
continue to serve as a member of the commission.

ii. Category Two (three members) shall include members of the
PTA or other parent groups, administrations of schools in
Sunnyvale, commute coordinators for major employers within
the City, members of neighborhood associations, principals or
teachers from Sunnyvale schools or persons interested in park
and recreational activities in the City.

(¢) Housing and Human Services Commission:

The members of the Housing and Human Services Commission shall have
a demonstrated interest in housing or human services issues.

(d) Sustainability Commission

The Sustainability Commission shall be open to individuals with a
demonstrated interest in environmental sustainability issues. The members
of the commission shall be selected from two categories:

i.  Category One (minimum of three members) shall be Sunnyvale
registered voters.

ii.  Category Two (minimum of one member) shall include members
of the Sunnyvale business community. Such members need not
be Sunnyvale residents.

Limitation on Terms
Any person appointed to a board or commission shall be immediately
eligible, upon the expiration of their term or resignation prior to

completion of their term if appointed to a different board or commission,
to serve on a different board or commission.
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All board and commission members are eligible to serve two successive
four-year terms on the same board or commission. No person who has
served two such successive four-year terms shall be eligible for
appointment to that same board or commission for two years following the
expiration of the second full term for which the member was appointed
and served. Serving an unexpired term of up to 2 years in length shall not
count toward years served in terms of eligibility.

Recruitment

Through the Office of the City Manager, efforts will be made to fill board or
commission vacancies as soon as practical. Upon notification of a vacancy,
whether planned or unplanned, staff shall inform Council of the status of
recruitment efforts to fill the vacancy.

Appointment

Appointments of board and commission members shall be placed on the agenda at
a City Council meeting.

The appointment process will be conducted according to one of the following two
methods. In the event that one or more Councilmembers participate via
teleconference, voting shall be done using individual candidate votes. Otherwise,
the choice of methods is at the discretion of the Mayor on a commission-by-
commission basis.

Individual Candidate Votes:

The Mayor will announce by board or commission each vacancy including its
term, and then will read each applicant’s name. Council will vote on each
applicant. The candidate receiving the most affirmative votes and at least four
affirmative votes will be appointed. Should no candidate receive at least four
affirmative votes, the vacancy will remain. The process is repeated for each board
or commission.

Ranked-Choice Paper Votes:

The Mayor will announce each board or commission in an order predetermined by
the City Clerk to facilitate a speedy process and to accommodate applicants who
specify multiple preferences. The City Clerk will distribute individual voting
sheets to be completed by each Councilmember. A ranked vote shall count as an
affirmative vote. The candidate receiving the highest ranking and at least four
affirmative votes will be appointed. Should no candidate receive at least four
affirmative votes, the vacancy will remain.

Resolving ties:
Should a tie between the candidates receiving the most affirmative votes occur,

the affected applicants will be voted on again. If a tie still remains, and the
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