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. MASTER WORK PLAN
BOARDS AND COMMISSIONS CALENDAR

Board or BICYCLE AND PEDESTRIAN ADVISORY COMMISSION
Commission
Calendar Year 2009

List all significant agenda items below. Include all pertinent items from the Couneil Study Issues Calendar.

MEETING DATE

AGENDA ITEM/ISSUE

January 15

- 2009 BPAC Calendar

- Update on VTA BPAC’s Efforts and Ongoing Regional Projects

- Annual Review of the Code of Ethics and Conduct for Elected and Appointed Officials,
Draft RTC for consideration by City Council on February 3", 2009

- Update on Ongoing City Efforts in Applying for Grant Funds for Bicycle and Pedestrian
Related Policies and Projects

- Brochure on “Distractions in Everyday Driving” Produced by the AAA Foundation for
Traffic Safety (Information item)

- BPAC E-mail Messages and/or Letters (Information item)

- BPAC Active Items List (Information item)

February 19

- Updated 2009 BPAC Calendar

- Bike to Work Day Planning

- Utility Bill Stuffer Concepts

- Update on the Earth Week and Health and Safety Falr Events (Information item) -
Brochure on Bicycle & Pedestrian Safety for Parents and Youth (Information item)
- FY 2009/10 Curb Ramp Installation List (Information item)

- FY 2009/10 Road Resurfacing List (Information item)

- BPAC E-mail Messages and/or Letters (Information item)

- BPAC Active Items List Update (Information item)

March 19

- Updated 2009 BPAC Calendar

- Review Ordinance 2871-08 of the Sunnyvale Municipal Code Amending Section
10.16.030 of Chapter 16 (Parking Regulations) of Title 10 (Vehicles and Traffic)

- High Speed Rail Project — Council Study Session on March 24, 2009 (Information item)
- Annual Volunteer Recognition and Boards and Commission Reception (Information
item)

- City Staff Training on Environmental Sustainability — Commute Solutions Workshop
(Information item)

- BPAC E-mail Messages and/or Letters (Information item)

- BPAC Active Items List Update (Information item)




MEETING DATE

AGENDA ITEM/ISSUE

April 16

- Updated 2009 BPAC Calendar

- Discussion with a Representative of the Water District Regarding the East and West
Channels within Sunnyvale, and the Planned City Trails

- Draft RTC - Annual Transportation Development Act Allocation (for a sidewalk
construction project abutting Cupertino Middle School) and a Bicycie Expenditure Plan
Allocation (for bike lanes design study on Mary Avenue south of Evelyn Avenue)

- Draft RTC - Ordinance Amending Sections of Chapter 10,56 of the Municipal Code
Pertaining to Bicycles in Order to Conform to the California’s Vehicle Code

- Draft Utility Bill Stuffer

- Grand Opening Ceremony of the Borregas Pedestrian/Bicycle Bridges (Information
item)

- Bike to Work Day Update(Information item)

- BPAC E-mail Messages and/or Letters (Information item)

- BPAC Active Items List Update (Information item)

May 21

- Updated 2009 BPAC Calendar

- Draft RTC - Ordinance Amending Sections of Chapter 10.56 of the Municipal Code
Pertaining to Bicycles in Order to Conform to the California’s Vehicle Code

- Review of the Detailed Two-Year Capital Budget

- BPAC E-mail Messages and/or Letters (Information item)

- BPAC Active Items List Update (Information item)

June 18

- Updated 2009 BPAC Calendar

- Review Ordinance 2871-08 of the Sunnyvale Municipal Code Amending Section
10.16.030 of Chapter 16 (Parking Regulations) of Title 10 (Vehicles and Traffic)

- BPAC E-mail Messages and/or Letters (Information item)

- BPAC Active Items List Update (Information item)

July 16

- Updated 2009 BPAC Calendar

- Annual Review of the Boards and Commissions Council Policy

- Study and Budget Issues Development :

- Ongoing staff work on the LUTE update (Information item)

- New bike lanes (Information item)

- Handbook for the City of Sunnyvale Boards and Commissions (Information item)

- BPAC E-mail Messages and/or Letters (Information item)

- BPAC Active Items List Update (Information item)

- Election of Officers (This is an Action item to be addressed at the end of the meeting)

August 20

- Updated 2009 BPAC Calendar
- BPAC E-mail Messages and/or Letters (Information item)
- BPAC Active Items List Update (Information item)

September 17

- Updated 2009 BPAC Calendar

- Study and Budget Issues Finalization

- BPAC E-mail Messages and/or Letters (Information item)
- BPAC Active Ttems List Update (Information item)
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MEETING DATE AGENDA ITEM/ISSUE
- Updated 2009 BPAC Calendar
October 15 - Study and Budget Issues Ranking

- BPAC E-mail Messages and/or Letters (Information item)
- BPAC Active Items List (Information item)

November 19

- Updated 2009 BPAC Calendar

- Ranking of Study Issues and Review of Budget Issues

- BPAC E-mail Messages and/or Letters (Information item)
- BPAC Active Items List (Information item)

December 17

- Updated 2009 BPAC Calendar

- 2010 Work Plan

- BPAC E-mail Messages and/or Letters (Information item)
- BPAC Active Items List (Information item)




Public Hearing/General Business ltem 2

Annual Review of the
Boards and Commissions Council Policy

This is the Commission’s annual review of Policy 7.2.19 of the Council Policy
Manual, which addresses Boards and Commissions. Please find attached a copy
of the most updated version of the Policy for your reference.
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COUNCIL POLICY MANUAL

Policy 7.2.19  Boards and Commissions

POLICY PURPOSE:

The purpose of this policy is to outline those Council policies pertaining to the City’s Boards and
Commissions Program.

POLICY STATEMENT:

This policy pertains only to Council-appointed boards and commissions, Many of its provisions
are rooted in the City Charter, and where any conflict exists between this policy and the City
Charter, the City Charter shall prevail.

Boards and commissions are created by the City Council for the following general purposes:

To recommend to City Council specific policy-related issues for possible Council study and
action, and to provide a forum and opportunity for broad community participation in the
identification and prioritization of those issues; and

To advise City Council on specific policy issues Council has chosen to study, and to provide
a forom and opportunity for broad community input on those issues.

See also Section 7: Duties.

Boards and commissions shall not involve themselves in administrative/operational matters or the
implementation of Council policy.

Boards and Commissions Structure

The City maintains nine Council-appointed boards and commissions:

*

Arts Commission: a 5-member body formed by Council Resolution 262-82, September 14,
1982,

Bicycle and Pedestrian Advisory Commission: a 7-member body formed by Council
Resolution 173-92, August 4, 1992,

Board of Building Code Appeals: a 5-member body formed by Municipal Code Ordinance
1315.

Board of Library Trustees: a S-member body formed by City Charter Section 1013.
Heritage Preservation Commission: a 7-member body formed by City Charter Section 1015.

Housing and Human Services Commission: a 9-member body formed by Council resolution
134-85, March 19, 1985.

Parks and Recreation Commission: a S-member bbdy formed by City Charter Section 1011.
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COUNCIL POLICY MANUAL

Board: a S5-member body formed by City Charter Section 1007.

Planning Commission: a 7-member body formed by City Charter Section 1009.

Eligibility

No board or commission members shall hold any paid office or employment in the City
Government. All persons appointed shall be registered voters of the City and shall
maintain their principal place of residence within the City at the time of their
appointment. If at any time during their term any member of a board or commission shall
cease to be an elector of the City or shall cease to maintain their principal place of
residence within the City, then such person shall become ineligible to continue to serve as
a member of the board or commission and said position shall be declared vacant by the
City Council.

A,

Spouses, Household Members, and Relatives

No individual shall be eligible to serve on a City board or commission, chartered
or otherwise, who has a spouse, household member living under the same roof, or
designated relative (parent, step-parent, grandparent, child, sister, brother, niece,
nephew, uncle, or aunt of the individual or of the individual's spouse), currently
serving as a member of the City Council, or employed as the city manager,
assistant city manager, assistant to the city manager, city attorney, department
director or assistant director or equivalent for the City of Sunnyvale.

Concurrent Service

No member of any board or commission listed herein, chartered or otherwise,
may serve on more than one board or commission at the same time.

Speciﬁc membership requirements for charter-related Boards and
Commissions are as follows:

@ Personnel Board:

To be eligible for appointment, each appointee shall neither be a
candidate for any other public office or position and shall not be an
officer of any local, state, or national partisan club or organization, nor a
former City employee. (Source: City Charter Section 1007)

No individual shall be eligible to or continue to serve on the Personnel
Board who has a spouse, household member, or designated relative
(parent, step-parent, grandparent, child, sister, brother, niece, nephew,
uncle, or aunt of the individual or of the individual's spouse), employed
by the City of Sunnyvale in a position which has the right to have a
disciplinary matier heard before the Personnel Board.

(In Planning Commission:

To be eligible for appointment, each appointee shall not hold any paid
office or employment in the City government, except that the cily
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COUNCIL POLICY MANUAL

manager or his/her designated representative, shail serve as an ex-
officio member of the Conmission. (Source: City Charter Section 1009)

Specific membership requirements for non-charter-specified Boards and
Commissions are as follows:

O Arts Commission:

The members of this commission shall have a demonstrated interest in
the arts (such as visual, performing, literary) and in the art programs of
the City. Strong consideration shall be given to applicants with a
background in the arts. (Source: Resolution No. 193-84).

(Imn Housing and Human Services Commission:

The members of the Housing and Human Services Commission shall
have a demonstrated interest in housing or human services issues.
(Source: Resolution No., 134-85).

(IN)  Board of Building Code Appeals:

To be eligible for appointment, each appointee shall be qualified by
experience and training to pass upon matters pertaining to building
construction. (Source: Municipal Code, Chapter 16.08)

Limitation on Terms

Any person appointed to a board or commission shall be immediately eligible,
upon the expiration of their term, to serve on a different board or commission
(for the purposes of this policy, the resignation or removal of a member from a
board or commission does not constituie the expiration of their term—ie., a
board or commission member is not eligible to serve on a different board or
commission until the unexpired term from which he/she has resigned or was
removed, has expired).

All board and commission members are eligible to serve two successive four-
year terms on the same board or commission. No person who has served two
such successive four-year terms shall be eligible for appointment to that same
board or commission for two years following the expiration of the second full
term for which the member was appointed and served. Serving an unexpired term
of up to 2 years in length shall not count toward years served in terms of
eligibility.

Recruitment

Through the Office of the City Manager, efforts will be made to fill board or commission
vacancies as soon as practical. Upon notification of a vacancy, whether planned or
unplanned, staff shall inform Council of the status of recruitment efforts to fill the
vacancy.
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Appointment
Appointments of board and commission members shall be agendized at a City Council
meeting.

The appointment process will be conducted as follows:

The Mayor will announce by board or commission each vacancy including its term, and
then will read cach applicant’s name., Council will vote on each applicant. The candidate
receiving the most affirmative votes and at least four affirmative votes will be appointed.
Should no candidate receive at least four affirmative votes, the vacancy will remain.
Should a tic between the candidates receiving the most affiriative votes occur, the
affecied applicants will be voted on again, If a tie still remains, and the affected
applicants each have received at least four affirmative votes, the Mayor would ask the
city attorney to draw the name of the person o be appointed. The process is repeated for
each board or commission.

If vacancies still exist after the appointment process is conducted, staff shall inform
Council of alternative courses of action.

A, Exceptions:
2y Personnel Board:

Two of the five members shall be appointed by the City Council from a
Jist of five persons to be nominated by election of the employees in the
classified service. (Source: City Charter Section 1007)

{n Bicycle and Pedestrian Advisory Commission
The members of the commission shall be selected from two categories:

(a) Category One shall be bicyclists or pedestrians in the City of
Sunnyvale. Every person in this category shall, at the time of his
or her appointment, be a registered voter of the City and shall
maintain his or her principal place of residence within the City.
Should any person so appointed cease to be an elector of the City
or cease to maintain his or her principal place of residence within
the City, that person shall be ineligible to continue to serve as a
member of the comrmission. N

(b) Category Two shall include members of the PTA or other paren
groups, administrations of schools in Sunnyvale, commute
coordinators for major employers within the City, members of
neighborhood associations, principals or teachers from
Sunnyvale schools or persons interested in park and recreational
activities in the City. (Source: Resolution No. 173-92.)
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Oath of Office

Each board and commission member, before entering upon the discharge of the duties of
his/her office, shall sign the City’s Code of Ethics document and take, subscribe to, and
file with the city clerk the following oath or affirmation:

“] do solemnly swear {or affirm, as the case may be) that I will support the Constitution
of the United States and the Constitution of the State of California, and that I will
faithfully discharge the duties of the office of (here inserting the name of office)
according to the best of my ability.” (Amended effective December 31, 1975) City
Charter Section 910

After taking the Oath of Office and signing the Code of Ethics in the Office of the City
Clerk, each board and commission member shall have the opportunity to receive a
ceremontal Oath of Office at a regularly scheduled Council meeting.

Required Training/Conferences

Mandatory training shall be provided to all board and commission members by the City
through the Office of the City Manager, including an orientation session for new
members. Training shall be delivered as deemed necessary by the Council and/or city
manager and may include topics germane to a specific board or commission and/or
training generic to all boards and commissions (e.g. ethics training or “how to run a
meeting” for board and commission chairs).

Conferences are conducted periodically by outside groups to assist members of boards
and commissions in meeting their respective responsibilities more effectively. The City’s
interests are often served by participation in the educational and {raining programs
offered at the conferences. Each member of City boards and commissions may attend
related training and/or conferences, provided that the conference subject matter pertains
directly to the function of the board and commission and that funds for this purpose have
been budgeted.

Meetings, Attendance and Quorums (sce also Council Policy 7.3.8 Posting of Agendas
and Procedure for Confirming Proper Posting and Notice of Meetings)

A. Meetings

Each board and commission shall hold regular meetings and special meetings as
it may require. All meetings shall be open to the public and meet Brown Act
requirements (with the exception of certain disciplinary review proceedings of
the Personnel Board).

All board and commission meetings shall operate under Parliamentary Procedure.
Should this policy and Parliamentary Procedure conflict, this policy shall take
precedence.

B. Afttendance

Each member of a City board or commission is expected to attend all regularly
scheduled meetings*, and as many special meetings as possible. When a board or
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commission member knows in advance that hefshe will be absent from a
meeting, the member shall give advance notice to the chair and/or staff liaison.

The board/commission chair shall, in consultation with the staff liaison, propose
that each absence be “excused” or “unexcused”. Each board or commission shall
then determine by general consent (or, failing to achieve general consent, by
majority vote) their members’ absences from regularly scheduled meetings as
excused or unexcused®* and shall include that record in official meeting minutes.
Absences from special meetings shall be recorded but shall not be classified as
“excused” or “unexcused”.

Unexcused absences from three consecutive regularly scheduled meetings, of
from more than 25% of all regularly scheduled meetings over any twelve
consecutive month period, shall result in that member’s seat being declared
vacant by the city clerk. Any declaration of vacancy based on unexcused absence
from more than 25% of all regularly scheduled meetings over any consecutive
12-month period shall be appealable to the City Council. (Declarations based on
absence from three consecutive regularly scheduled meetings are Charter-based
and are not appealable.)

Board and commission members are responsible for monitoring their own
attendance records. Staff shall prepare for the City Council semi-annual reports
of all the City’s boards and commissions showing the attendance of each member
at both regular and special meetings during the past 12 months. The percent of
regularly scheduled meetings attended shall only be shown for board and
commission members having been in office at least six months.

Council shall take into consideration board and commission member attendance
records, including tardiness, when evaluating the overall performance of board
and commission members.

* Regularly scheduled meetings are defined as those in alignment with the
general description provided the public as to the times that board or commission
routinely meets. For example, if the Heritage Preservation Commission is
advertised as meeting the first Wednesday of every month, meetings heid on
these dates only shall be considered “regular meetings”. Any other meetings shall
be considered special mectings. Regularly scheduled meeting dates and times for
all boards and commissions shall be posted on the City’s Web site and in the
Boards and Commissions Handbook.

%% Fycused absences shall be limited to those which meet both- of the following
requirements:

D The absent member must have informed the chair and/or the City staff
liaison to the board or commission, of their intended absence prior to the
scheduled meeting. (Failure to inform the chair or the staff liaison prior
to the meeting shall result in an unexcused absence, unless extenuating
circumstances prevent advance notice), and
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am The absence is due to one of the following:

(a). A death in the family,

(b). Personal illness,
{c). Board or commission-related business,
(d).  Personal leave (limited to one per fiscal year for those

boards/commissions meeting monthly or less frequently and to
10% of regularly scheduled meetings for those meeting more

frequently)
{e). Emergency, or
. Decision by member’s supervisor in employment or required

military service.
Quorums

Boards and commissions have a quorum when 51% of their current membership
is present. “Current membership” is defined as the official membership, less any
seats that are formally vacant through resignation, unfilled vacancy-or removal.

Majority and Abstentions

Board and/or commission motions shall be approved by a majority of legal voies
cast. Members who fail to vote are presumed to have waived the exercise of their
right and to have consented to allow the will of the organization to be expressed
by those voting. The tabulation of a vote is based on the number of members
present and voting. Abstentions are not counted, since a member who abstains
voluntarily relinquishes his or her vote, and is not counted in the resulis. (The
Standard Code of Parliamentary Procedure, 4™ Edition)

Aside from obligations related to attendance and training noted elsewhere in this policy,
the general duties for all board and commission members are:

A,

Work Plans

Each board and commission shall create an Annual Work Plan which is a 12-
month calendar of the policy issues the board/commission will be acting on
during the year.

Study Issues Process

The Study Issues process is designed to assist City Council with setting priorities
for the coming calendar year. Board and commission members have two roles in

this process:

o To advise Council regarding the identification of policy issues to study
e To advise Council on those issues Council has decided to study
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Within one month of origin, new study issue papers sponsored by Council or a
board or comtmission will be presented to respective boards or commissions, or at
the next regular meeting of the respective board or commission.

Budget

Board and commission members have two roles in the budget process:

» To advise Council regarding the identification of budget issues

¢ Provide Council a recommendation regarding the cify manager’s
recommended budget for content under the purview of their board or
commission.

Chairperson’s Role and Responsibilifies

) Attends training in how to be an effective chair prior fo assuming the
role.

{an Presides at meetings of the board or commission, and follows Brown Act

’ requirements for conducting meetings.

()  Serves as a liaison to Council at City Council meetings.

(IV)  Coordinates the scheduling of special meetings or cancellation of a
meeting with the staff liaison. '

V) Coordinates the setting of the agenda with the staff liaison. Should the
chair and the staff liaison disagree regarding the agenda, the city
manager shall have final authority.

(V)  Board and commission chairs are encouraged to atfend Council meetings
{or to appoint an alternate on either a case by case or long-term basis) for
the purpose of representing the official position (including both the
majority and the minority opinions) of the board or commission. The
chair shall report back to their board or commission on Council's
discussion and vltimate decision.

(VH) Counsels and administers verbal reprimands and written warnings to
board and commission members who do not comply with City policy.

Vice-Chair
O Attends training in how to be an effective vice-chair prior to assuming
the role.

(n Serves as the presiding officer in the absence of the chair.
Additional Duties

Additional duties may be conferred upon specific boards and/or commissions by
the City Council. These shall be memorialized via the City Charter or Council
resolution. By-laws shall be established by all boards and commission and be
approved by Council prior to taking effect.

Interaction with City Council, Public, Staff, and other Board and Commission
Members

The city manager shall appoint a staff liaison to support each board and commission.

7.2.19 —Page 8



COUNCIL POLICY MANUAL

In addition to their role as advisors to the Council, boards and commissions serve as
liaisons between the City and the general public regarding issues under their purview at
City sponsored meetings or events. Each board and commission functions as a
communication link between the community and the City, explaining City programs and
recommendations, advocating established City policy and services, as well as providing a
channel for citizen expression.

Outside of official board or commission meetings, individual board and commission
members are not authorized to represent the City or their board or commission unless
specifically designated by the Council or the board or commission to do so for a
particular purpose. In private settings, board and commission members may communicate
at any time and on any subject with individual members of the City Council, and may
express to them individual viewpoints and opinions. In public, however, all members
shall represent the official policies or positions of their board or commission, with the
following exception. During a Council public hearing on any item addressed by the board
or commission, any member may speak under standard time limits, but shall indicate
whether their testimony represents an official position (majority opinion) or a minority
opinion of the board/commission to which they belong. The chair shali represent the
majority view of the board or commission, but may report on any minority views as well,
including his or her own. When an official board or commission position differs from
staff’s recommendation on a particular policy issue, then at the Mayor’s discretion
additional time may be provided to the chair of the board or commission (or his/her
designee) to explain the position of the board/commission or to rebut statements made by
staff or the public. If new information is brought to light during a public hearing which
was not shared previously with the board or commission, the Mayor may allow the board
or commission chair to respond. If the Council deems the new information sufficient to
warrant additional study, then by majority vote Council may remand the issue back to the
board or commission for further study prior to taking other action itself. (Sowrce: Code of
Ethics and Conduct for Elected and Appointed Officials)

Individual opinions and positions may be expressed by board and commission members
regarding items that have not come before the particular board/commission to which they
belong. When presenting their individual opinions and positions, members shall explicitly
state they do not represent their body or the City of Sunnyvale, nor will they allow the
inference that they do. (Source: Code of Ethics and Conduct for Elected and Appointed
Officials)

Although a board or commission may disagree with the final decision the Council makes,
the board or commission shall not act in any manner contrary to the established policy
adopted by the Council. (Source: Code of Ethics and Conduct for Elected and Appointed
Officials)

Board and commission members shall adhere to the City’s Code of Ethics and Conduct
for Elected and Appointed Officials. Council conduct with boards and commissions is
also covered in the City’s Code of Ethics and Conduct for Elected and Appointed
Officials.

Council shall be kept informed of the activities of boards and commissions by virtue of
the board and commission minutes.

Council shall consider joint study sessions with boards and commissions as warranted.
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Council shall encourage members of the public to submit issues and/or concerns to the
appropriate board or commission prior to Council considering the matter. (Community
Participation Sub-Element 7.2C.5(a))

Board and commission members with questions or concerns about board or commission
administrative matters shall seek resolution in the following manner and sequence:

L. Consult your beard/commission chair (If you are the chair, proceed to Step 2).

2. If the chair is unable to satisfactorily answer your question or address your
concery, or if your problem is with the chair; or if you are the chair, consult your
staff liaison.

3. If the staff liaison is unable to satisfactorily answer your question or address your

concern, (or if your problem is with the liaison), consult the department
director to whom the staff liaison reports. This must be done in writing,
specifying your concerns and the unsatisfactory nature of the responses received
from the chair and/or the staff liaison. The department director will respond back
to you in writing within 10 business days (or provide a reason why that is not
possible and a specific deadline for a response).

4, If the department director is unable to satisfactorily answer your question or
address your concern, consult the Office of the City Clerk. All written
materials identified in Step 3 must be provided to the cify clerk upon initial
contact with that office. You will receive a written response from the Office of
the City Clerk within 10 business days (or a reason why that is not possible and a
specific deadline for a response).

5. If the Office of the City Clerk is unable to satisfactorily answer your question or
address your concern, consult the Office of the City Manager. All written
materials identified in Steps 3 and 4 must be provided to the Office of the
City Manager upon initial contact with that office. You will receive a written
response from the Office of the City Manager within 10 business days (or a
reason why that is not possible and a specific deadline for a response).

6. If the Office of the City Manager is unable to satisfactorily answer your question
or address your concern, consult the Mayor’s Office. All written materials
identified in Steps 3, 4, and 5 must be provided to the Mayor. You will
receive a written response from the Mayor’s Office within 10 business days (or a
reason why that is not possible and a specific deadline for a response).

Recognition

An annual event to recognize the service of all board and commission members, as well
as citizens serving on special Council ad-hoc committees, shall be coordinated through
the Office of the City Manager.

Outgoing board and commission members who have served their full term shall receive a
certificate of appreciation and a small memento of appreciation. The type of certificates
and mementos provided are at the discretion of the Office of the City Manager, shall not
exceed the gift limit established by the Fair Political Practices Commission in effect at
the time, and will be suitable for the occasion.

Resignation/Completion of Term
When a board or commission member resigns from his or her seat, the member shall
notify the Mayor in writing (email, fax or letter), with copies to the staff liaison, city
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clerk and city manager, indicating the effective date and the reason(s) for resignation.
When the resignation notice is received by the Office of the City Clerk, staff shall notify
Council of the resignation and the status of recruitment efforts to fill the vacancy.

Upon resignation or completion of board or commission assignment, individuals shall not
represent themselves further as a board or commission member.

Sanctions

Counseling, verbal reprimands and written warnings may be administered by the Mayor
to board and commission members failing to comply with City policy. These lower levels
of sanctions shall be kept private fo the degree allowed by law. Copies of all written
reprimands administered by the Mayor shall be distributed in memo format {o the chair of
the respective board or commission, the city clerk, the city attorney, the city manager,
and the City Council. Written reprimands administered by the Mayor shall not be
included in packets for public meetings and shall not be publicized except as required
under the Public Records Act. (Sowrce: Code of Ethics and Conduct for Elected and
Appointed Officials)

Any form of discipline involving formal censure, or affecting board or commission
member status (i.e., removal from office or removal of chairperson status), shall be
imposed by a majority vote of at least a quorum of the Council at a noticed public
meeting and such action shall be preceded by a Report to Council with supporting
documentation. The Report to Council shall be distributed in accordance with normal
procedures, including hard copies to numerous public facilities and posting online. Any
Report to Council addressing alleged misconduct by a board or commission member shall
be routed through the Office of the City Attorney for review of whether any information
is exempt from disclosure (subject to redaction) based on privacy interests authorized
under the Public Records Act.

Investigations

When deemed warranted, the Mayor or majority of Council may call for an investigation
of board or commission member conduct. Should the city manager or city attorney
believe an investigation is warranted, they shall confer with the Mayor or Council. The
Mayor or Council shall ask the city manager and/or the city attorney to investigate the
allegation and report the findings.

The results of any such investigation shall be provided to the full Council in the form of a
Report to Council, and shall be placed on the agenda of a noticed public meeting as
“Information Only”. Any such report shall be made public and distributed in accordance
with normal procedures (i.e., hard copies to numerous public locations and posted
online). Any report to Council addressing the investigation of board and commission
members shall be routed through the Office of the City Attorney for review of whether
any information is exempt from disclosure (subject to redaction) based on privacy

.inferests authorized under the Public Records Act.

It shall be the Mayor and/or the Council’s responsibility to determine the next appropriate
action. These actions include, but are not limited to: take no further action; discussing and
counseling the individual on the violations; placing the matter on a future public hearing
agenda to consider sanctions; forming a Council ad hoc subcommittee to review the
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allegation, the investigation and its findings, as well as to recommend sanction options
for Council consideration.

13. Removal

The members of each board or commission shall be subject to removal by motion of the
City Council approved by at least four affirmative votes, for the following reasons:

Failure fo maintain eligibility requirements

Failure to take the required Oath of Office

Failure to complete required training

Failure to meet attendance requirements

Failure to fulfill board or commission duties

Failure to adhere to Council policy governing boards and commission member
interaction with City Council, the public, staff, and/or other board or commission
members.

. Violation of Code of Ethics and Conduct

14. Administrative Policies

The city manager shall have full authority to develop and implement any administrative
policies and practices deemed necessary to support the operation of all boards and
commissions.

((Adopted: RTC 07-148 (5/1/07); clarity update 9/21/07; Revised by RTC 08-043 (2/12/08) in
accordance with Council action on 11/27/07 and 1/29/08; Revised by RTC 08-294 (10/14/08);
Revised by RTC 09-047 (2/24/09); Revised by RTC 09-098 (5/12/09); clerical update (5/15/09))
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